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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Navigating the new Bizfile: File annual declarations 
The “File annual returns” eService allows you to submit annual filings for local companies, limited 
liability partnerships and foreign companies. Upon logging in to Bizfile, and navigating to the “File 
annual returns” eService, Bizfile will automatically display the appropriate annual filing webform 
based on your entity type.  
  
The annual declaration can be filed up to 3 months before its due date. It can be filed by either the 
LLP’s manager or its appointed Corporate Service Provider. 
 
Step-by-step Instructions to file annual returns for limited liability partnership  
 
Step 1: Log in to Bizfile using Corppass (Business user) credentials.  
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 2:  Once logged in, navigate to the “Annual filing” tab on the mega menu. 

 
 
Step 3: Under the “Limited liability partnership” tab, select “File annual declarations”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 4: Click “Start” on the introduction page to begin filing the annual declaration. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 5: Verify the entity information is correct and up to date. 
If you need to update any entity details, use the "Update entity information" eService under the 
"Manage" tab before continuing with this filing. 

 
 
Step 6: Review the information and click “Proceed to file”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 7: The LLP’s annual declaration date will be displayed. For newly registered LLPs submitting their 
first annual declaration, the system will display only the annual declaration due date, which falls 15 
months after the LLP's registration date. The previous annual declaration field will remain empty as 
there are no prior submissions. 

 
 
For existing LLPs, both the date of the previous annual declaration submission and the next due date 
will be displayed. All dates are automatically populated.  
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 8: Select the “Declaration of solvency” option to indicate whether the LLP is able or unable to 
pay its debts. 

 
 
Step 9: If the LLP is unable to pay its debt, select the relevant option. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 10: If the entity is exempt from the requirements to keep a register of controllers, specify the 
reasons for exemption.  

 
 
 
Step 11: If the entity is required to maintain a register of controllers, select the location where the 
register is kept. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 12: Click “Review and confirm” to proceed. 

 
 
Step 13: Review all information carefully before submission.  
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 14:  Tick the checkbox to complete the declaration and click “Next” to proceed.  

 
 
Step 15: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 16: Once your payment is successfully processed, you will receive an acknowledgement 
message and receipt. 

 
 
Step 17: A notification will be sent to your Bizfile inbox with a link to download your free Business 
Profile. 
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