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Appendix 1 

Procedures Forms/Documents Parties Involved 

  
 

Revised Balcony GFA 
Scheme Application 

Form 
+ 

Buildability Plan 
 
 
 
 
 
 
 
 
 

Letter of Rejection/  
Letter of Offer 

 
Letter of Acceptance 

+ 
Security Deposit 

 
 
 
 
 
 

Confirmation Letter 
 
 
 
 
 

URA Provisional 
Permission 

 
 
 
 
 

 
 
 

Developer 
 
 

BCA 
 
 
 
 
 
 
 
 
 

BCA 
 
 

Developer 
 
 
 
 
 
 
 
 

Developer 
 
 
 
 
 

URA 
 

 

 

 

*Note: 

 

App

lica

nt 

will 

hav

e to 

info

rm 

BCA 

on 

any 

cha

nge

s to 

the 

Balc

ony 

GFA 

qua

ntu

m 

and 

to 

see

k 

BCA 

end

orse

men

t 

No Yes 

Start A 

Submits application to BCA together with Buildability Plan 

 
BCA sends an acknowledgement email 

 
Assess project under revised Balcony Bonus GFA Scheme 

 

Is Buildability Plan 

Acceptable? 

 

END 

BCA extends Letter of Offer (LOO) Extends Letter of Rejection 

Applicant submits Letter of Acceptance (LOA) together 

with Security Deposit within 1 month from date of LOO 

URA assesses planning submission and extends BCA a 

copy of the URA Provisional Permission (PP) issued to 

the applicant which incorporates the Balcony Bonus GFA 

B 

BCA sends Confirmation Letter to applicant 

upon receiving LOA and Security Deposit 

 

*Note: During Phase 1 of the scheme (i.e. between 1 Nov 2013 – 31 Oct 2014), if there 

is any revision to increase the Balcony quantum beyond 3%, the applicant shall 

inform BCA and seek endorsement again before applying to URA for 

amendment application. 

Applicant submits Confirmation Letter and planning 

application incorporating Balcony Bonus GFA to URA 

within 6 months and copies BCA  
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Procedures Forms/Documents Parties Involved 

  
 

B-Score Computation 
Form 

+  
Buildability Detailed 

Design & 
Implementation Plan 

+ 
Approved balcony 

quantum 
 

Check B-Score 
 
 
 

Progress Updates 
 
 

Regular Site Checks 
 
 
 

B-Score Computation 
Form  

 
 
 
 
 

Check B-Score 
 
 
 
 

Application form to 
release Security 

Deposit 
 
 
 
 

Either release or call 
up Security Deposit 

 
 

 
 
 

Developer  
 
 
 
 
 
 

BCA 
 
 
 
 
 

Developer 
 
 

BCA 
 
 
 

Developer 
 
 
 
 
 
 

BCA 
 
 
 
 
 
 
 
 
 
 
 

BCA 
 
 

No Yes 

To re-apply 

No 

a. Applicant applies for Building Plan at an earlier stage  

b. Applicant submits Buildability Detailed Design & Implementation Plan, Buildable 

Design (B-Score) computation form, and approved balcony quantum to BCA at 1st BP 

application 

 

Can project still meet + 10 

points with inclusion of 

drywall and PBU*  

END 

Applicant submits application form 

for release of Security Deposit 

B 

Yes 

Can project still meet + 10 

points and other pre-

requisites 

Inform applicant on the 

release of Security Deposit 

a. Applicant submits quarterly progress update 

reports to BCA to demonstrate that B-Score 

requirements can be met  

b. BCA conducts regular site checks 

a. Applicant submits as-built B-Score computation 

form to BCA before TOP/CSC application   

 

Call up Security Deposit 

*Note:  The pre-requisite of PBUs applies only to developments that are applying more than 3% 

bonus balcony GFA during Phase 1 as well as Phase 2 of the scheme. 


